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Ref.: Datc:11/05/2022

DEPARTMENT of MCA

NOTICE

This is to inform all FYMCA students that a training program on "Soft Skill and Aptitude "is
organized from May 2022 to Iuly 2022. The sessions will be conducted in offline mode 2 Hr
each subject per week.

Attendance is compulsory for all the students. The training session will commence from 24th
May 2022. Students must take at most benefit of the sessions.

HOD― MCA,ICEM

〆
Prof. Priti Kale
Coordinator

Dr. D5#hana Desai
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DATE¨ 1/o8/2022

Report on

Aptitude & Soft skill Session.

May-July 2022

Speakers: Mr. Anwar Rashid, Sumant Tiwari & Ritu Sambuli
Introduction:

Indira college of Engineering and Management had arranged sessions on ..Aptitude 
Training,,and soft Skill Training from May 2022 to July 2022 forgaLh 2o2r-23ryu|a sem II by Mr.Anwar Rashid, Mr' Sumanti Tiwari and Mis. Ritu sambuli. The sessions were ilranged inoffline Mode every Tuesday and rhursday of the *..t rori"spective subjects.
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Submiied By,ど

Ms.Priti Kale

Assistant Professor,ICEM― MCA
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INDIRA COLLECE OF ENCNEERNC&MANACEMENT
DEPARTMEN■ OF MCA(2021'022)(SEM II,IV&VI)
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INDIRA COLLECE OF ENCINEER「 C AND MANACEMENT
Aptitude Trnining Attend,nce

MCA Iy‐ ,(SEM II)(Bqtch 2021 23)
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Date:251 0912021

NOTICE

Subject: Soft Skill Training.

Indira College of Engineering and Management offering training program for the TE and BE
students on "Soft Skill". The sessions will be conducted in online mode 2 Hrs. per week. Session
time will be reflected in Academic Time Table.

Attendance is compulsory for all the students. Students must take at most benefit of the sessions.
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indira Co‖ ege of Engineering and Management′ Pune.
Academic Year 2021‐22

5oft Sk‖ :Sv‖abus

V

Class : TE all

S.No. Topics Covered No. of Hrs

1 introduction to soft sk‖ ls,OCEAN Model 2

Self Awareness,Personality Development 2

3 SWOT Analysis 2

4 Goal Setting-Personal & Career, 2

5 Dos and Don't of Group Discussion, GD 2

6 Concept of Success&Failure, Handling Failure 2

7 lnterpersonal Relations 2

8 Etiquette- Personal, Social, Office 2

9 Stress Management, Time management 2

10 Group Discussion 2

Formal & lnformal Letter writing 2

12 CV formation alongwith a cover letter 2

13 lnterview Technique- Online, Face-to-face 2

14 lntroduction, Debate 2

15 Writing Skills, Spea king Skills 2
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lndira Co‖ ege of Engineering and Management,Pune.
Academic Year 2021‐22

Soft Ski:l Sy‖ abus

C:ass:BE A!:

S.No. Topics Covered No. of Hrs

1 Introduction to soft sklls,OCEAN Model 2

2 Self Awareness, Personality Development 2

3 SWOT Analysis 2

4 Goalsetting- Personal & Career 2

5 CV Formation with cover letter 2

6 lnterview Techniques, Online, Face-to-face 2

フ Group Discussion 2

8 Presentation Skills 2

9 Emotional lntelligence 2

10 Problem solving skills, lntroduction 2

●
ュ Debates,Motivational Sk‖ ls 2

Review Writing 2

３^ ReportWritint, Article Writing 2

14 Stress Management, Time Management 2

15 Etiquette, Leadership & ManaSement 2
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S.No. Course Year

Date of
cond uction Time Topics Covered

1 Engineering TE
16-08-2021

11:30‐ 1:30
lntroduction to soft sk‖ ls′ OCEAN Model

2 Engineering TE 23-08-2021 11:30-1130 Self Awareness,Personality Development

3 Engineering TE 30-08-2021 11:30-1:30 SWOT Analysis

4 Engineering TE 7/9/2021 11:30-1:30 GoalSetting-Personal & Ca reer,

Ｅ
Ｊ

Engineering TE 13-09-2021 11:30-1:30 Dos and Don't of Group Discussion, GD

6 Engineering TE 20-09-2021 11:30‐ 1130 Concept of Success&Failure, Handling Failure

7 Engineering TE 27-09-2021 11:30-1130 lnterpersonal Relations

8 Engineering TE 4/10/2021 11:30-1:30 Etiquette- Persona l, Social, Office

9 Engineering TE 11/10/2021 11130-1:30 Stress Management, Time management

10 Engineering TE 18/10/2021 11:30-1:30 Group Discussion

Engineering TE 25/10/2021 11:30-1:30 Formal & lnformal Letter writing

12 EnBineering TE 15/11/2021 11:30-1:30 CV formation alongwlth a cover letter

13 E nginee ring TE 22/11/2021 λ́ _11劇0-1:30 lnterview Techniq ue- Online, Face-to-face

14 Engineering TE 22/t1/2021) 11:30-1:30 lntrod uction, Debate

Ｅ
Ｊ

■
■ Engineering TE 29/11/2021 11:30-1:30 Writing Skills, Spea king Skills
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:NDIRA COLLEGE OF ENGINEER:NG AND MANAGEMENT,PUNE

:CEM‐ BE‐ A::′ Training P:an

SubiOCt Teacher
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S.No. Course Year
Date of

conduction Time Topics Covered
1 Engineering BE 12/8/2021 11:30-1:30 introduction to soft skills,OCEAN Model

2 Engineering ０
０ 19-08-2021 11:30-1:30 Self Awareness, Personality Development

（３ Engineering Ｄ
Ｄ 26-08‐ 2021 11:30-1:30 SWOT Analysis

4 Engineering 8E 2/9/2021 11:30-1:30 Goal setting- Personal & Career
Ｅ
Ｊ EnBineering BE 9/9/2021 11:30‐ 1:30 CV Formation with cover letter

6 Engineering BE 16-09‐2021 11:30-1:30 lnterview Techniques, Online, Face-to-face

7 Engineering BE 23-09-2021 11:30‐ 1:30 Group Discussion

8 E nginee ring BE 30-09-2021 11:30-1:30 Presentation Skills

9 Engineering BE 1/10/2021 11:30-1130 Emotional lntelligence

10 Engineering BE 8/10/2021 11:30‐ 1:30 Problem solving skills, lntroduction

11 Engineering BE 15/10/2021 11:30-1:30 Debates′ Motivational Sk‖ is

12 E ng inee ring BE 29/10/2021 11:30-1:30 Review Writing

13 Engineering Ｄ
Ｄ 12/11/2021 11:30-1:30 Reportwriting, Article Writing

14 Enginee ring BE 19/11/2021 11:30‐ 1:30 Stress Management, Time Management
Ｅ
Ｊ Engineering BE 26/11/2021 11:30-1:30 Etiquette, Leadership & ManaBement
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DATE‐20/02/2022

0ne Page Report On Soft SkiH

AcY。 (2021… 22)

Name ofthe Event:Soft Skill SessiOn.

Speakers:Ⅳ Is.Ritoo Sllmbli

Tilne:11:30 aln to l:30 pm

Mod∝ Online(MS TEAMS)

Class:TE(Computer)

IntrOduction:

Indira College of Engineering andヽ 4anagement had arranged session on``SOi Skill Training''
for Batch 2021-22 by Ms.Ritoo Sllmbli.The session was arranged in Online MOde(MS Tealn

Platfollll)frOm H:30 aln to l:30 pm on every MOnday.This was 18 hours programo The speaker

covered following points fbr Soft Skill sessiOn.

Date Student Elllroll Topic covered

16/8/2021 65 Introduction tO soft skills,OCEAN MOdel

23ノ8/2021 78 Self-Awareness, Personality Development
30/8ノ2021 56 SWOT Analysis

07′ 9ノ2021 84 Goal setting- Personal & Career

13/9/2021 72 Dos and Don't, Group Discussion

20/9/2021 81 Concept success and failure

27ノ 9ノ2021 52 Interpersonal Relationship

4/10/2021 58 Etiquette -personal, social- offi ce

11/10/2021 62 Stress Management, Time Management

18/10/2021 55 Group Discussion

25/10/2021 87 Formal, informal letter writing
15/11/2021 67 CV Formation with cover letter

22/11/2021 65 Interview Technique

29/11/2021 つ
４

ウ
′ Writing Skills

10/1/2022 76 Problem solving skills
17/1/2022 68 Presentation Skills, Review Writing
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The Sessions was very informative and it helped student in knowing how to improve soft skills.
All students gave their feedback very positively.
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Few Glimpses
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31/1/2022 Introduction Debates, Motivational Skills

Etiquette, Leadership & Management
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INDIRA COLLEGE OF ENGINEERING AND ⅣIANAGEMENT
Parandwadi,Pune-410506,Ph.02114661500,― .indiraicem.ac.in

DATE-20/02t2022

One Pase Report on Soft Skill

A.Y. (2021-22\

Name of the Event: Soft Skill Session.

Speakers: Ms. Ritoo Sumbli

Time: 1 1:30 am to l:30 pm

Mode: Online (MS TEAMS)

Class: BE (Computer)

Introduction:

Indira College of Engineering and Management had arranged session on "Soft Skill Training"
! for Batch 2021-22 by Ms. Ritoo Sumbli. The session was arranged in online Mode (MS Team

Platform) from 1 l:30 am to 1:30 pm on every Thursday. The speaker covered following points

for Soft Skill session.

Date Student Enroll Topic covered

12/08ノ 2021 つ
４

∠
Ｕ Introduction to soft skills,OCEAN NIIodel

19′ 08ノ2021 55 Self-Awareness, Personality Development

26/08ノ2021 87 SWOT Analysis

02ノ09′2021 67 Goal setting- Personal & Career

9ノ09/2021 65 Dos and Don't, Group Discussion

16ノ09ノ2021 つ
ん

∠
Ｕ Concept success and failure

23ノ09ノ2021 つ
ん

く
フ Interpersonal Relationship

30ノ09/2021 58 Etiquette -personal, social- office

1/10/2021 62 Stress Management, Time Management

8/10/2021 55 Group Discussion

15/10′2021 87 Formal, informal letter writing

29′ 10/2021 67 CV Formation with cover letter

12/11/2021 65 Interview Technique

19ノ11/2021 72 Writing Skills

10/1/2022 76 Problem solving skills

13/1/2022 68 Presentation Skills,

憫
一
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17/1/2022

Introduction Debates, Motivational Skills

27/1/2022

Technical Report Writing
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INDIRA COLLEGE OF ENGINEERING AND MANAGEMENT
Parandwadi,Pune-410506,Ph.02114661500,― .indiraicem.ac.in

The Sessions was very informative and it helped student in knowing how to improve soft skills.

All students gave their feedback very positively.
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CONCLUS10N

Furthcr upgradation of thc Lcavc 市lanagcnlcnt Systclll for various types of

organisations、vith illultiplc hicrarchics can hclp in rcduci1lg paper、 vork,help achieve

crror fi・ ce tabulation and calculation oflcavcs.

LIλ41TATION:

・   Thc lcave status cannot bc clcared しintil and unicss thc Rcgistrar approvcs/

rlCCtS tllC application.

O  The stafrcannot canccl thc lcavc application oncc llladc.

O  Thc systclll 、vill ttlil if thc scrver fails. but thc data、 vill rclllain storcd in thc

databasc.

FUTURE SCOPE:

o The leaves that have not been availed by the staff in the given session

can be automatically carried fbrward to the next working session
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